Chestnut Hill Realty

Managing People’s Apartment Homes with Pride

Work for an award winning company where you will have the training you need to add to your skill set, the
schedule you want to maintain a great work-life balance, and the pay and benefits you deserve. Learn new skills
and make a positive impact on people’s lives every day.

Chestnut Hill Realty is looking for an Assistant Maintenance Supervisor with apartment maintenance experience.
The position is located at our Regency Plaza property in Providence, Rhode Island. The Assistant Maintenance
Supervisor works with the Service Manager to insure that all apartment units and other property facilities are in
good working order and maintained to acceptable standards for CHR and for residents. This is an excellent
opportunity to gain management experience with opportunity for future growth with the company.

Some of the benefits to you:

Competitive compensation PLUS opportunities to earn regular overtime
Outstanding benefits package, including perks like your Birthday off
Onsite training center to learn new skills and enhance your current skillset
Rotating on-call schedule

Annual appreciation day
Company equipment, uniform and vehicle (at some properties)
Chestnut Hill Realty apartment discount

As an Assistant Service Manager, you will:

Assists with supervising maintenance staff and serves as company representative with contractors and
temporary staff. Coordinates and assists with training maintenance staff.

Coordinate all move-ins and move-outs with Property Management and maintain a schedule for timely
completion of apartment make-readies, ensuring that all apartments scheduled for move-ins are completely
ready for the new resident prior to move-in date.

Take on a leadership role when the Service Manager is not on site.

On a regular basis must use independent judgment (following prescribed procedures) to determine actions
to be taken, priorities, emergencies, etc. Must be able to deal with moderate to high levels of stress due to
meeting deadlines, reprioritizing activities and supervising employees.

Are you the right person for the job?

Technical knowledge in the following areas: electrical, plumbing, HVAC, swimming pool, carpentry, dry wall,
exterior structural and appliances.

Excellent communication skills demonstrating verbal and written expression, active listening and ability to
interact with residents and team members

Computer skills with knowledge of Microsoft Word and Excel

Previous supervisory experience preferred

Will be required to be on call and must be available for emergency situations including weekends and

holidays.
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